TEIN 12-93, Change 3 Attachment
DI SLOCATED WORKER SPECI AL PROJECT REPORT ( ETA 9038)

1. Purpose. The Dislocated Worker Special Project Report (DWSPR)
di spl ays cunul ati ve data on Total Availability of Federal Funds and
Total Expenditures of Federal Funds, as well as Total Participants,
Total Term nations and the soci o-econom c characteristics of all
term nees. Selected information will be aggregated to provide
quantitative program acconplishments on a State and national basis.

2. GCeneral Instructions. The DWSPR is used to report data for
Def ense Conversion Adjustment Program (DCAP) and Cl ean Air Enpl oynent
Transition Assistance (CAETA) grants. Beginning July 1, 1993

(Program Year 1993), reports for Title Ill National Reserve grants
funded under Section 322 will also be submtted on an individual
grant basis on the DWSPR (Sections | and Il only).

Grant recipients of DCAP and CAETA funds will submt a DWSPR Section
| ONLY (Lines 1 through 11) for each quarter (i.e., ending 9/30;

12/ 31; 3/31 and 6/30) for the designated duration of the grant and at
the conpletion of the grant. THE REPORT FOR 6/ 30 AND AT GRANT
COVPLETI ON ALSO W LL PROVI DE CUMULATI VE | NFORMATI ON FOR SECTI ON 11
(LI'NES 12 THROUGH 62) FROM THE DESI GNATED BEG NNI NG DATE OF THE GRANT
THROUGH EACH 6/ 30 REPORT PERI OD. Therefore, Section Il of the DWSPR
is to be submtted only for the 6/30 and grant conpl etion reports.

Section Il should be submtted only at grant conpl etion.
Recipients of Title Ill National Reserve grants funded under Section
322 will submt data on an individual grant-specific basis on the

DWSPR, providing cunul ative data fromthe start of the grant to the
end of the reporting period. A separate report should be submtted
for each individual grant. States need not aggregate these reports.
This includes ongoing grants previously funded, as well as newy
funded grants. Reports should be submtted on the sane schedul e as
descri bed above, but only Section I should be conpleted, since these
grants will be included in the Standardi zed Program | nfornmation
Report (SPIR). Sections | and 11l should be submtted at grant
conpl eti on.

In the cases where funds are provided fromtwo different Program
Years, a separate project identifier will be assigned by ETA and a
separate DWSPR report will be required for the funds from each
Program Year.



For all grants reported on the DWSPR, entries are to be cumnul ative
(except for Line 9, Unexpended Bal ance, which will be a net figure)
fromthe designated beginning of the project through the end of each
report period. Each report period begins on the start date of the
grant, as designated in the grant agreenent. REPORTS ARE DUE

TO THE APPROPRI ATE REG ONAL OFFI CE NO LATER THAN FORTY- FI VE

(45) DAYS AFTER THE END OF EACH PROGRAM QUARTER, i .e.,

subm tted no later than 11/15; 2/15; 5/15; and 8/15. A FINAL
REPORT is due once all grant funds are expended, but not |ater

than 90 days after the expiration of the period of fund
availability for the grant.

| f adjustnents are nmade to data previously reported, a revised
report is not required. These adjustnments should be reflected
in the next schedul ed report and an explanation provided in
the remarks section.

Grant recipients should submt the DWSPR in the format for

el ectroni c subm ssion provided to them by their Regi onal
Office. Those States who have not yet inplenmented el ectronic
data subm ssion should in the interimprovide one hard copy
report to the Regional Office.

3. Facsimle of Form See follow ng page.
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4. Instructions for Conpleting the D slocated Wrker Speci al
Proj ect Report (DWSPR).
a. Grantee Nane and Address. Enter the name and address

of the recipient of the grant.

b. Project 1D. Enter the ETA-assigned project identifier.

This nunmber will be provided to the grantee upon its
recei pt of funds or shortly thereafter.

For

proj ects under which funds are received in two funding

actions during the sanme programyear, the sanme identifier

wi ||

be used and the two funding amunts conbined to

obtain the total funding for the project.

C. Report Period. Enter in "Fronl the designated begi nning
date of the project, and enter in "To" the ending date of
the report period.

d. Signature and Title (at bottom of page). The authorized

official for the grantee recipient signs here and enters
hi s/ her title.

e. Date Signed. Enter the date the report was signed by

the authorized official.

f. Tel ephone Nunber. Enter the area code and tel ephone

nunber of the authorized official.

SPECI AL NOTE:

Al'l availability and expenditures entries on the DWSPR

will be made to the nearest whole dollar. Negative entries are not
acceptable. Expenditures reported on the DWSPR will be conpiled on
an accrual basis. Accrued expenditure information is to be conpleted
cunul atively for the end of each programreport period fromthe

desi gnat ed begi nning of the project.

SECTION I. FUNDS AVAI LABLE/ EXPENDI TURES & PARTI Cl PANTS/
TERM NATI ONS

This section provides a breakout of availability and expendi tures of

Federal funds,
term nati ons.

unexpended bal ance, total participants and total
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Line 1 Total Federal Funds Avail abl e

Enter the total Federal funds available for this project as of the
desi gnat ed begi nning of the project. This amount will renmain
unchanged t hroughout the project, unless adjusted by ETA (for
exanpl e, when funding is provided in two parts for energency grants).

Line 2 Total Accrued Expenditures

Enter the total accrued expenditures of Federal funds fromthe
desi gnat ed begi nning of the project through the end of the reporting
period. The entry for Line 2 is the sumof Lines 3 through 8.

Li ne 3 Basi ¢ Readj ust ment Servi ces

Li ne 4 Ret r ai ni ng

Li ne 5 Needs- Rel at ed Paynent s

Li ne 6 Supportive Services

Li ne 7 Adm ni strati on

Li ne 8 Rapi d Response

Enter the accrued expenditures all ocable to each of the above cost
categories, as appropriate, fromthe designated begi nning of the
project through the end of the reporting period. Each line entry is
a sub-breakout of Line 2.

Li ne 9 Unexpended Bal ance

Enter the difference between Lines 1 and 2 through the end of the
report period.

Line 10 Total Participants

Enter the total nunber of participants who are or were receiving
enpl oynment, training or services (except post-term nation services)
fromthe begi nning of the project through the end of the reporting
peri od.
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"Participant” nmeans any individual who has: (1) been determ ned
eligible for participation upon intake; and (2) started receiving
enpl oynment, training, or services (except post-term nation services)
funded under the Act, following intake. Individuals who receive only



outreach and/or intake and initial assessnent services or postprogram
foll ow-up are excluded.

NOTE: Al so exclude individuals who receive only Rapid Response
Assi stance and information, per Section 314(b), provided by the
State's Di sl ocated Worker Unit.

I f individuals receive concurrent enploynent, training and/or
services under nmore than one title/program they are to be consi dered
participants in both titles/prograns for purposes of

recordi ng actual nunber of weeks participated, dollars expended, and
ot her pertinent data. Individuals who initially participate in an
activity funded under the DWS project for which the report is being
subm tted and subsequently participate in any other EDWAA (or non-
EDWAA) funded activity, FOR THE COVPLETI ON OF THE I NI Tl ALLY

DETERM NED TRAI NI NG OBJECTI VE, may be considered to be concurrent
participants in each program Clean Air, Defense Conversion,

"Regul ar" EDWAA Fornul a and Di scretionary Prograns shoul d be

consi dered separate prograns.

Line 11 Total Term nations

Enter the total nunber of participants who term nated (as defined

bel ow) fromthe program during the reporting period. |Individuals my
be considered participants for up to 90 days after |ast receipt of
Basi ¢ Readj ustnment Services or Retraining, during which time they
shoul d, as appropriate, continue to receive supportive services, as
provided for in Section 314(c).

"Term nati on" nmeans the separation of a participant fromthe program
who is no |onger receiving Basic Readjustnment Services or Retraining.
| ndi vi dual s may be considered participants for up to 90 days after

| ast receipt of Basic Readjustnent Services or Retraining, during
which time they may continue to receive supportive services, as
provided for in Section 314(c)(15), and defined in Section 4(24) of

t he Act.

Termi nees may continue to receive counseling necessary to assist in
the retention of enploynent for not nore than 6 nonths
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following | ast recei pt of Basic Readjustnment Services or Retraining.
Partici pants who have transferred fromone title to another, or

bet ween prograns of the sanme title, should be recorded as

term nations fromthe title or programof initial participation and
included as participants in the title or programin to which they



have transferred. |If they are concurrent participants in nore than
one title or program the type of term nation determ ned for the
final program should be recorded for all programs for these

partici pants.

SECTION I'l. TERM NEE OUTCOMES AND CHARACTERI STI CS

This section provides information on the nunber and types of

term nation outconmes and the characteristics of term nees. Unless
ot herwi se indicated, data reported on the characteristics of

term nees should be based on information collected at the tinme of
eligibility determ nation.

CHARACTERI STI CS | NFORMATI ON OBTAI NED FOR AN | NDI VI DUAL AT THE TI ME OF
ELI A BI LI TY DETERM NATI ON FOR THE GRANT RECI PI ENT' S PRQIECT SHOULD
NOT BE UPDATED WHEN THE | NDI VI DUAL TERM NATES FROM THE PROJECT.

NOTE: Recipients shall ensure that eligible individuals are enrolled
within 45 days of the date of application or a new application nust
be taken (20 CFR 629.1).

A. OUTCOMES

Li ne 12. Ent ered Unsubsi di zed Enpl oynent from Retraining

Enter the total nunber of participants who, at term nation, entered
full- or part-tinme unsubsidized enpl oynent from Retraining through
the end of the reporting period. (These participants may or may not
have al so received Basic Readjustnent Services.) This entry is a
sub- breakout of Line 11. NOTE: The entry for Line 12 cannot be
greater than the entry for Line 48.

NOTE: Unsubsi di zed enpl oynent nmeans enpl oynent not financed from
funds provided under the grant or the JTPA Program and includes, for
reporting purposes, entry into the Armed Forces of the U S.,
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entry into enploynment in a registered apprenticeship program and
term nees who becone sel f-enpl oyed.

Li ne 13. Ent ered Unsubsi di zed Enpl oynent from Basi ¢ Readj ust nent
Services ONLY

Enter the total nunmber of participants who, at term nation, entered
full- or part-tinme unsubsidized enploynent through the end of the
reporting period and had recei ved Basi c Readjustnment Services ONLY,
i.e., had not received any retraining. This entry is a sub-breakout



of Line 11. NOTE: The entry for Line 13 cannot be greater than the
entry for Line 47.

Li ne 14. Call ed Back/ Remai ned with the Layoff Enpl oyver

Enter the total nunber of term nees fromthe grant recipient's
project who, after being laid off by an enpl oyer, were recalled by
that enployer to a job at the sanme or another |ocation through the
end of the reporting period. Also include project term nees who
remained in a job with an enpl oyer after receipt of a |layoff notice
fromthat enployer. This entry is sub-breakout of Line 11. NOTE:

Do not include such termnees in the entry for Lines 12 or 13, above.

Li ne 15. Transferred to Gt her Training Program

Enter the total nunmber of term nees who transferred to and entered
trai ning prograns funded with JTPA or non-JTPA nonies, through the
end of the reporting period. Also include in this entry term nees
who transferred to and entered projects operated by another grant
recipient. This entry is a sub-breakout of Line 11.

Li ne 16. All G her Term nations

Enter the total nunber of participants who were term nated for
reasons other than those in Lines 12 through 15, successful or
ot herwi se, through the end of the reporting period.
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B. TERM NEE CHARACTERI STI CS
Line 17. GCender--Mle
Li ne 18. Femal e

Distribute the term nees by Gender. The sum of Lines 17 and 18
shoul d equal Line 11.

Li ne 19. Age- - 29 and Under
Li ne 20. 30-44

Li ne 21. 45-54



Li ne 22. 55 and Over

Distribute the term nees by Age. The sum of Lines 19 through 22
shoul d equal Line 11.

Li ne 23. Education Status--Less Than Hi gh School

Li ne 24. H. S. Graduate or Equival ent
(no Post-H. S.)
Li ne 25. Post - H gh School Attendee
Li ne 26. Col | ege Graduate and Above

Distribute the term nees by Education Status. The sum of Lines 23
t hrough 25 should equal Line 11. NOTE: Line 26 is a sub-breakout
for a specific group included on Line 25.

Li ne 27. Race/ Et hni ¢ Group--Anerican I ndian or Al aska Native

Li ne 28. Asi an
Li ne 29. Bl ack or African Anmerican
Li ne 30. Hi spani c or Latino
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Li ne 31. Native Hawaiian or Other Pacific
| sl ander
Li ne 32. VWhite

Distribute the total nunmber of term nees by the above Race/Ethnic
groups. The sum of Lines 27 through 32 should equal Line 11.

Li ne 33. Limted English Language Proficiency

Li ne 34. | ndividual with a Disability

Li ne 35. Readi ng Skills Below 7th Grade Level

Enter the total nunmber of term nees for whom each of the above ot her

barriers to enpl oynment apply.



Line 36. U.C. (Unenploynment Conpensation) Clai mant

Enter the total nunber of term nees for whom the above benefits
status classification applies.

Li ne 37. Unenpl oyed 15 or More Weeks of Prior 26 Weks

Enter the total nunber of term nees for whom the above | abor force
status classification applies.

Line 38. Veteran (Total)

Li ne 39. Vi et nam Er a

Enter the total nunber of term nees for whom each of the above
veteran classifications apply, as defined in Appendix B. Line 39 is
a sub-breakout for a specific group included on Line 38.

C. PERFORMANCE MEASURES

Li ne 40. Average Weeks Partici pated

Enter the average nunber of weeks of participation in the grant
recipient's project for all term nees. Weks of participation
include the period fromthe date an individual becones a participant
in the project through the date of a participant's
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| ast recei pt of Basic Readjustnment Services and/ or Retraining.

Excl ude the single period of up to 90 days during which an individual
may remain in an inactive status prior to termnation. Time in

i nactive status for all term nees should not be counted toward the
actual nunmber of weeks participated. Inactive status is defined as

t hat period between "l ast recei pt of Basic Readjustnment Services
and/ or Retraining under the project” and actual date of term nation.
(See Line 11.)

To calculate this entry: Count the nunmber of days participated for
each term nee, including weekends, fromthe start date of his/her
participation in the project until his/her |ast receipt of Basic
Readj ust nent Servi ces and/or Retraining under the project. Divide
this result by 7. This will give the nunber of weeks participated
for that termnee. Sumall the term nees'

weeks of participation and divide the result by the nunber of

term nees, as entered on Line 11. NOTE: This entry should be
reported to the nearest whol e week.



Li ne 41. Average Hourly Wage--Pre-Program

Enter the average hourly pre-project wage for all term nees. In
cal culating this average, use the hourly wage fromthe job of

di sl ocation. (Those term nees who had no pre-project enploynent
shoul d not be included in calculating this average.)

To calculate this entry: Sumthe pre-project hourly wage for al
term nees included on Line 11. Divide the result by the nunber of
term nees shown on Line 11 m nus the nunber of term nees who had no

pre-project enploynent. NOTE: For all calculations, use the hourly
wage regardl ess of whether the individual was enployed full- or part-
tinme.

Li ne 42. Average Hourly WAge at Term nati on

Enter the average hourly wage at term nation for the total nunber of
term nees included on Lines 12 through 14. At term nation, when it
has been determ ned that the participant is enployed, but no hourly
wage can be obtai ned, such participant should be excluded when
calculating this line entry.
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To calculate this entry: Sumthe hourly wage at term nation for all
the term nees included on Lines 12 through 14. Divide the result by
the total nunber of term nees shown on Lines 12 through 14 (m nus the
nunber of term nees on Lines 12 through 14 for whom no hourly wage
can be obtai ned).

Hourly wage includes any bonuses, tips, gratuities and conm ssions
ear ned.

D. FOLLOW UP | NFORMATI ON

This section displays informati on based on foll owup data which nust
be collected through participant contact to determ ne an individual's
| abor force status and hourly wage, if any, during the 13th full

cal endar week after term nation and the nunber of weeks s/he was

enpl oyed during the 13-week peri od.

In order to ensure consistency of data collection and to guarantee
the quality of the followup information, follow up procedures nust
satisfy certain criteria. (See the Follow up Guidelines included in
t hese DWSPR i nstructions, Appendix A.) Oher procedures used to



collect the followup data are at the discretion of the grant
recipient.

NOTE: Every precaution nust be taken to prevent a "response bias”
whi ch could arise because it may be easier to contact participants
who were enployed at term nation than those who were not and because
t hose who entered enploynment at term nation are

nore likely to be enployed at foll owup. Special procedures have
been devel oped by which grant recipients can nonitor response bias.
| f your response rates for those who were and were not enpl oyed at
termnation differ by nore than 5 percentage points, the follow up
entries for the DWSPR nust be cal cul ated using the "Wrksheet for
Adj usting Foll ow up Performance Measures"” in the Follow up Techni cal
Assi st ance Cui de. | F THE RESPONSE RATES DI FFER BY 5 PERCENTAGE

PO NTS OR LESS, the following instructions for conpleting Lines 43

t hrough 47 may be used.

Li ne 43. Enpl ovnent Rate at Fol |l ow up

Enter the Enploynent rate at foll ow up.
Cal cul ate the enploynent rate by dividing the total nunber of
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respondents who were enployed (full-tinme or part-tinme) during the
13th full cal endar week after term nation by the total number of
respondents (i.e., ternm nees who conpleted followup interviews).
Then multiply the result by 100. This entry should be reported to
t he nearest one decimal (00.0).

Li ne 44. Average Hourly Wage at Foll ow- up

Enter the average hourly wage of those enployed (full-tinme or part-
time) at foll ow up.

To calculate this entry: Sumthe hourly wage (and, if appropriate,
add tips, overtinme, bonuses, etc.) of each respondent enployed at

foll ow-up. Divide the sum of hourly wages

for all respondents enployed during the 13th full cal endar week after
term nation by the nunber of respondents enployed at the tine of

foll ow-up. Respondents not enployed at followup are not included in
t hi s average.

| ncl ude any wages, bonuses, tips, gratuities, conm ssions and
overtime pay earned.

Li ne 45. Aver age Nunmber of Weeks Worked in Foll owup Peri od




Enter the average nunmber of weeks worked in follow up period.

To cal cul ate the average nunmber of weeks worked (full-tinme or part-
time), divide the sum of the nunber of weeks worked during the 13
full cal endar weeks after term nation for all respondents who worked,
by the total nunber of all respondents, whether or not they worked
any time during this 13-week followup period. This entry should be
reported to the nearest one decinmal (00.0).

Li ne 46. Sanple Size

Enter the size of the actual sanple selected to be contacted for
fol | ow up.

NOTE: Report the total nunmber of term nees selected for contact,
i ncludi ng both respondents and nonrespondents. Only those deceased,
institutionalized (e.g., in hospitals, prison, nursing hones), or

severely incapacitated and unable to be interviewed for the entire
foll owup period can be excluded from

-15-

the sanple. Also exclude term nees who are nmenbers of the Arned
Forces serving overseas in QOperation Desert Shield/ Storm effective
8/2/90. Any term nee excluded fromthe follow up sanple should be
replaced, if needed to assure the m ni nrum sanple size is used. (See
Appendi x A.)

Li ne 47. Response Rate

Enter the overall response rate, i.e., the percentage of conplete
surveys obt ai ned.

To cal cul ate the overall response rate, divide the nunmber of

term nees with conplete followup informati on by the total number of
term nees included in the followup sanmple (Line 46) and nmultiply by
100. This entry should be reported to the nearest whol e percent.

NOTE: Conplete followup informati on consists of substantive answers
to the required foll owup questions and may not include "don't know'
"no answer" or "don't renenber".

E. PROGRAM SERVI CES/ ACTI VI TI ES

This section displays information relevant to program services and
activities under the DWS project.

Li ne 48. Recei ved Basi c Readj ust nent Services ONLY




Enter the total nunmber of term nees, regardl ess of type of
term nation, who received Basic Readjustnment ONLY, (i.e. received no
retraining) as indicated in Section 314(c) of the Act.

| ndi vi dual s who receive only outreach and/or intake and initial
assessnent services or Rapid Response assistance are not
participants/term nees.

Li ne 49. Recei ved ANY Retraining Activity

Enter the total nunber of term nees, regardl ess of type of

term nation, who received ANY Retraining activity included in Section
314(d) of the Act, whether or not such Retraining was conpl et ed.
These term nees may or may not have received Basic
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Readj ust nent Servi ces.
NOTE: The sum of Lines 48 and 49 shoul d equal Line 11.

Li ne 50. Recei ved Services -- Classroom Training: Basic
Educati on or Attained GED

Li ne 51. Ot her Cl assroom Training
Li ne 52. On-the-Job Training

Li ne 53. Rel ocati on

Li ne 54. Qut - of - Area Job Search
Li ne 55. Needs- Rel at ed Paynents
Li ne 56. Supportive Services

Enter the total nunber of term nees for whom EACH of these program
service classifications apply. A term nee should be included in ALL
appropriate categories funded under this project.

Basi ¢ Education in Line 50 includes renedial reading, witing,

mat hemati cs, and/or English for non-English speakers. Attainnment of
a GED or a high school diplom upon conpletion of any training also
shoul d be included. (A term nee may be counted only once in this
line item as appropriate.)

Needs- Rel at ed Paynents (Line 55) are provided to individuals to



enable themto participate in training/education activities under the
proj ect, because they did not qualify or had ceased to qualify for
Unenpl oynent Conpensati on, as specified in Section 314(e) of the Act.

Supportive Services (Line 56) are provided to individuals that
require such services to enable themto participate in activities
under the project, but who could not afford to pay for such services.

Supportive Services include, but are not limted to, such services
as:
-17-
Transportation
Heal th Care
Child Care

Housi ng or Rental Assistance
Counseling: Personal, Financial or Legal

Line 57. Compl eted Classroom Trai ni ng: Basi c Education or
At t ai ned GED

Li ne 58. Conpl eted On-the-Job Training

Li ne 59. Conpl eted Ot her Occupational Skills Training

Enter the total nunmber of term nees, for whom each of these
Retrai ning conpletion/attainment classifications apply. A term nee
shoul d be included in all appropriate categories.

NOTE: Basic Education in Line 57 includes renmedial reading, witing,
mat hemati cs and/ or English for non-English speakers. Attainnment of a
GED or a high school diplom upon conpletion of any training also
shoul d be included. (A term nee may be counted only once in this
line item as appropriate.)

Li ne 60. Received Average Wekly Needs-Rel ated Paynent - - $0-49

Li ne 61. --%$50-125
Li ne 62. --over $125

Enter the nunmber of term nees whose average weekly needs-rel ated
payment falls into each of the |listed ranges. Do not include

term nees who did not receive needs-related paynents under this DW5
pr oj ect .



To compute the average weekly needs-rel ated paynent, sumthe needs-
rel ated paynents received by the term nee during participation in the
DWS project, and divide by the total of nunber of weeks participated
in the DWS project.

-18-

SECTION I'11. PROGRAM | NCOVE; RECI Pl ENT/ SUB- RECI PI ENT FUNDS
EXPENDED FOR GRANT PURPOSES

Data on Lines 63 through 65 should be reported only at grant
conpl eti on.

Line 63. Program | ncone Earned (Section 627.450)

Enter the anount of programincone earned fromthe inception of the
grant through the end of the reporting period.

Line 64. Program | ncone Expended (Section 627.450)

Enter the anount of programinconme expended fromthe inception of the
grant through the end of the reporting period.

Li ne 65. Recipient/Sub-Reci pient Funds Expended for G ant
Pur poses

Enter the anount of non-Federal funds expended for grant purposes
fromthe inception of the grant through the end of the reporting
period. These funds are to be reported for use as “stand-in” costs
as defined at Section 627.480(Q9).
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Appendi x A

Fol | ow-up Gui delines

To ensure consistent data collection and as accurate i nformation as

possi bl e,

procedures used to obtain followup information nust

satisfy the following criteria:

*

Partici pant contact should be conducted by tel ephone or in
person. Mail questionnaires may be used in those cases
where an individual does not have a tel ephone or cannot be
reached.

Partici pant contact mnmust occur as soon as possible after
the 13th full cal endar week after term nation but no | ater
than the 17th cal endar week after term nation.

Data reported are to reflect the individual's |abor force
status and earnings during the 13th full cal endar week
after termnation and the nunber of weeks s/he was

enpl oyed t hroughout the 13-week period after term nation.

| ntervi ew questi ons devel oped by DOL (see follow ng

Exhi bit) nust be used to determ ne the foll ow up
information reported on the DWSPR. Respondents nust be
told that responding is voluntary and that information
provided by themw || be kept confidential. O her
guestions may be included in the interview Attitudinal
guestions may precede DOL questions, but questions related
to enpl oynent and earnings nust follow

Attenpts nust be made to contact all individuals unless
term nee popul ations are | arge enough to use sanpling.

At least six attenpts may need to be nade to contact

enough individuals in the foll ow-up group to obtain the
requi red response rate.
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For each project mninmumresponse rates of 80% are
required for each of the followi ng two groups of



di sl ocat ed workers: those who entered enpl oynent at

term nation and those who did not enter enploynent at
term nation. The response rate is calculated as the
nunber of term nees with conplete follow up information
di vided by the total nunber of termi nees included in the
group eligible for foll ow up.

Term nee Popul ati on for Foll ow up

Each grant recipient is responsible for conducting a follow up of al
or a sanple of participants who have term nated fromthe project.
The "universe" of termnees for the follow up includes al
participants who term nated fromthe project.

Sampl i ng Procedures

Where sanpling is used to obtain participant contact information, it
is necessary to have a system which ensures consistent random

sel ection of sanple participants fromall term nees in the group
requiring the foll ow up

* No participant in the followup group may be arbitrarily
excl uded from the sanple.

* Procedures used to select the sanple nmust conformto
generally accepted statistical practice, e.g., a table of
random nunbers or other random sel ecti on techni ques nust
be used.

* The sanple selected for contact nust nmeet m ni mum sanpl e
size requirenents indicated in Table 1.

The use of sanpling will depend on whether the term nee popul ati ons
are | arge enough to provide estimtes which neet m ninmum statisti cal
standards. If the nunber of term nees for whomfollowup is required
is less than 138, sanpling cannot be used. |In such cases attenpts
must be made to contact all the appropriate term nees.
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EXH BI' T

M ni nrum Post program Data Col |l ecti on Questions

| want to ask you about the week starting on Sunday, ,
and endi ng on Saturday, , which was (I ast
week/two/ t hree/ f our weeks ago).

1. Did you do any work for pay during that week?

Yes (Go to 2)

No (Go to Q)

2. How many hours did you work in that week?

Hour s

3. How much did you get paid per hour in that week?

Dol | ars per hour

4. How much extra, if any, did you earn in that week from
ti ps, overtime, bonuses, comm ssions, or any work you did
on the side, before deductions?

Dol | ars

Now | want to ask you about the entire 13 weeks from Sunday,
, to Saturday,

5. Including the week we just tal ked about, how many weeks
did you work at all for pay during the 13 week period?

Weeks (Go to end)
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ALTERNATI VE QUESTI ONS

| f answered "NO' to Question 1:

Now if | want to ask you about the entire 13 weeks from
Sunday, , to Saturday,

6. Did you do any work for pay during that 13-week period?

Yes (Go to 7)

No (Go to end)

7. How many weeks did you do any work at all for pay during
t hat 13-week period?
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M ni rum Sampl e Si zes for Foll owup

To deternmi ne the m ni mum number of term nees to be included in the
followup sanple, refer to Table 1 in the follow ng instructions.
Find the row in the left-hand colum that contains the planned nunber
of dislocated worker term nees. The required m ninmum sanple size is
given in the mddle colum of that row. The |ast colum gives
sanpling percentages that will assure that the m nimum sanple size is
obt ai ned.

Correcting for Differences in Response Rates

Different response rates for those term nees who entered enpl oynent
at term nation and those who did not are expected to bias the
perfornmance estimates because those who entered enpl oynment at
termnation are nore likely to be enployed at followup. It is
assunmed that those who were enployed at term nation are easier to

| ocate than those who were unenpl oyed

because the interviewer has nore contact sources (e.g., name of
enpl oyer). The resulting response bias can artificially inflate
performance results at follow up.

To account for this problem separate response rates should be
cal cul ated for those who were enployed at term nation and for those
who were not.

| f the response rates of those enployed at term nation and those not
enpl oyed differ by nore than 5 percentage points, then the "Wrksheet
for Adjusting Follow up Performance Measures” in the Foll ow up
Techni cal Assistance Gui de nmust be used to correct the foll ow up
measur es.
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Table 1
M N MUM SAMPLE S| ZES FOR FOLLOW UP

Nunber of Term nees M ni mum Sanpl e Sanpl i ng
in Foll ow up Popul ation Si ze Per cent age

1 - 137 All 100

138 - 149 137 94
150 - 159 143 92
160 - 169 149 89
170 - 179 154 87
180 - 189 159 85
190 - 199 164 84
200 - 224 175 82
225 - 249 185 78
250 - 274 194 74
275 - 299 202 71
300 - 349 217 67
350 - 399 229 62
400 - 449 240 57
450 - 499 250 53
500 - 599 265 50
600 - 749 282 44
750 - 999 302 38
1,000 - 1,499 325 30
1,500 - 1,999 338 22
2,000 - 2,999 352 17
3,000 - 4,999 364 12

5,000 or nore 383 7.3
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Appendi x B

Definitions of Ternms Necessary
for Conpletion of Reports

EMPLOYMENT/ TRAI NI NG SERVI CES

ASSESSMENT -- services are designed to initially determ ne
each participant's enployability, aptitudes, abilities and
interests, through interviews, testing and counseling to
achi eve the applicant's enploynent rel ated goal s.

FOOLOMUP -- is the collection of information on a termn nee's
enpl oynment situation at a specified period after term nation
fromthe program

| NTAKE -- includes the screening of an applicant for
eligibility and: (1) a determ nation of whether the program can
benefit the individual; (2) an identification of the enpl oynent
and training activities and services which woul d be appropriate
for that individual; (3) a determ nation of the availability of
an appropriate enploynent and training activity; (4) a decision
on selection for participation and (5) the dissem nation of

i nformation on the program

OQUTREACH -- activity involves the collection, publication

and di ssem nation of information on program services directed
toward individuals eligible to receive JTPA training and
support services.

EDUCATI ON _STATUS

LESS THAN HI GH SCHOOL -- An adult or youth: (1) who is not
attendi ng school full-tinme and has not received a high school
di pl oma or a GED certificate; or (2) who has not received a
hi gh school diploma or GED certificate and is enrolled in and
attending full-time a secondary or postsecondary-Ievel
vocational, technical, or academ c school or is between schoo
terms and intends to return to school.
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HI GH SCHOOL GRADUATE OR EQUI VALENT (No Post-Hi gh School) --



An adult or youth who has received a high school diplonma or
GED Certificate , but who has not attended any postsecondary
vocational, technical, or acadenm c school.

POST HI GH SCHOOL ATTENDEE -- An adult or youth who has received
a high school diplom or GED certificate and has attended (or
is attending) any postsecondary-Ilevel vocational, technical, or
academ ¢ school

COLLEGE GRADUATE -- A term nee who has received a degree
(usually a BA or BS) conferred by a four-year coll ege,

uni versity or professional school or an advanced degree from
one of these institutions.

RACE/ ETHNI C GROUP

AMERI CAN | NDI AN OR ALASKA NATI VE -- A person having origins in
any of the original peoples of North Anmerica and South America
(i ncluding Central Anerica), and who maintains cultural
identification through tribal affiliation or community
recognition.

ASI AN -- A person having origins in any of the original peoples
of the Far East, Southeast Asia, the Indian subcontinent (e.g.,
| ndi a, Paki stan, Bangl adesh, Sri Lanka, Nepal, Sikkim and
Bhutan), or the Pacific Islands. This area includes, for
exanpl e, Canmbodi a, China, Japan, Korea, Ml aysia, the
Phili ppi ne Islands, Sanopa, Thailand, and Vi et nam

BLACK OR AFRI CAN AMERI CAN(NOT HI SPANI C) -- A person having
origins in any of the black racial groups of Africa.

HI SPANI C OR LATINO -- A person of Cuban, Mexican, Puerto Rican,
Cuban, Central or South Anmerican, or other Spanish culture or
origin (including Spain), regardless of race.

NOTE: Anong persons from Central and South American countries,
only those who are of Spanish origin, descent, or culture
shoul d be included in the Hi spanic category. Persons from
Brazil, CGuiana, and Trinidad, for exanple, would be classified
according to their race, and would not necessarily be included
in the Hispanic category. Also, the
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Portuguese should be excluded fromthe Hi spanic category and
shoul d be classified according to their race.

NATI VE HAWAI | AN OR OTHER PACI FI C | SLANDER -- A person having



origins in any of the original people of Hawaii, Guam Sanpa,
or other Pacific Islands.

WHI TE (NOT HI SPANIC) -- A person having origins in any of
the original peoples of Europe, North Africa, or the Mddle
East .

OTHER BARRI ERS TO EMPLOYNMENT

LI M TED ENGLI SH LANGUAGE PROFI CI ENCY -- Inability of an
appl i cant, whose native | anguage is not English, to communicate
in English, resulting in a job handicap

| NDI VI DUAL WTH A DI SABI LI TY -- Any individual who has a

physi cal or nmental disability which for such individual
constitutes or results in a substantial handicap to enpl oynent.
NOTE: This definition includes disabled veterans for reporting
pur poses

READI NG SKI LLS BELOW 7TH GRADE LEVEL -- An adult or youth
assessed as having English (except in Puerto Rico) reading
skills below the 7th grade | evel on a generally accepted
st andar di zed test.

NOTE: The follow ng other nethods of determ nation may be

used:

* A school record of reading | evel determ ned within
the last 12 nonths.

* I f an applicant is unable to read and therefore
cannot conmplete a self-application for the JTPA/ EDWAA
program s/he may be considered to have English
reading skills below the 7th-grade |evel.
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* | ndi viduals with any of the foll owing my be

consi dered to have English reading skills above the
7t h-grade | evel:

- A GED certificate received within the |ast year.



- A degree (usually a BA or BS) conferred by a 4-year
coll ege, university or professional school

If there is any question regarding reading ability, a
st andar di zed test should be adm ni stered.

BENEFI TS STATUS

UNEMPLOYMENT COMPENSATI ON CLAI MANT -- Any i ndividual who has

filed a claimand has been determ ned nonetarily eligible for
benefit paynments under one or nore State or Federal

unenpl oyment conpensati on progranms, and who has not exhausted
benefit rights or whose benefit year has not ended.

LABOR FORCE STATUS

UNEMPLOYED 15 OR MORE WEEKS OF PRI OR 26 WEEKS -- An individual
who is unenployed at the tine of eligibility determ nation and
has been unenpl oyed for any 15 or nore of the 26 weeks

i mmedi ately prior to such determ nation, has nade specific
efforts to find a job throughout the period of unenpl oyment,
and is not classified as "Not in Labor Force".

UNEMPLOYED -- An individual who did not work during the 7
consecutive days prior to application for a JTPA program who
made specific efforts to find a job within the past 4 weeks
prior to application, and who was avail able for work during the
7 consecutive days prior to application (except for tenporary
illness).

NOT I N LABOR FORCE --A civilian 14 years of age or over who did
not work during the 7 consecutive days prior to application for
a JTPA program and is not classified as enployed or unenpl oyed.
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VETERANS

A person who served on active duty in the mlitary, naval or
air service of the U.S. for (1) a period of nore than 180 days
and who was discharged or released with other than a

di shonor abl e di scharge or (2) was discharged or released from
active duty because of a service-connected disability or (3) as
a nember of a reserve conponent under an order to active duty
pursuant to Section 672(a), (d), or (g), 672, or 673(b) of
Title 10, who served on active duty during a period of war or
in a canpai gn or expedition for which a canpaign badge is



aut hori zed and was di scharged from such duty with other than a
di shonor abl e di scharge. (38 U.S.C. 2011(4)).

NOTE: The term "active" nmeans full-tinme duty in the Arned
Forces, other than duty for training in the reserves or
Nati onal Guard. Any period of duty for training in the
reserves or National Guard, including authorized travel,
during which an individual was disabled froma di sease or
injury incurred or aggravated in the line of duty, is
considered "active" duty. The term "active" is further
defined at 38 USC 101.

VI ETNAM ERA VETERAN -- A veteran, any part of whose active
mlitary, naval, or air service occurred between August 5, 1964
and May 7, 1975.

PROJECT COSTS

ACCRUED EXPENDI TURES -- The all owabl e charges incurred for the
project requiring provision of funds for: (1) goods and ot her
tangi bl e property received; and (2) costs of services perfornmed
by enpl oyees, contractors, subrecipients and other payees.

| ncl ude costs for direct paynments to participants, as
appropri at e.

NOTE: These charges do not include "resources on order", i.e.
anounts for contracts, purchase orders and other obligations

for which goods and/or services have not been received by the
grant recipient.
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RETRAI NI NG ACTI VI TY

CLASSROOM TRAI NI NG: BASI C EDUCATI ON OR ATTAI NED GED -- I ncludes
renmedi al reading, witing, mathematics and/or English for non-

Engl i sh speakers. Includes training for the attai nment of high

school di ploma or GED

OTHER CLASSROOM TRAI NI NG -- Includes vocational education which
is designed to provide individuals with the technical skills
and information required to performa specific job or group of
jobs. NOTE: For reporting purposes, excludes On-the-Job

Tr ai ni ng.

ON- THE- JOB- TRAINING -- Training in the public or private sector



given to an individual, who has been hired first by the

enpl oyer, while s/he is engaged in productive work which

provi des know edge or skills essential to the full and adequate
performance of the job.

SUPPORTI VE SERVI CES

TRANSPORTATI ON -- A supportive service which is arranged or
financed for participants to ensure nobility between home and
the |l ocation of enploynent, training, and/or other supportive
servi ces.

HEALTH CARE -- Includes, but is not limted to, preventive and
clinical nedical treatnment, voluntary fam |y planning services
and appropriate psychol ogi cal and prosthetic services, to the
extent any such treatnments or services are necessary to enable
a participant to obtain or retain enploynent.

CHI LD CARE -- A service or support which hel ps parent(s) neet
their child care needs. Child care ranges from day care

out side the hone or in-house to after-school progranms (outside
the home or in-house). It usually includes supervision and
shelter, and may include subsistence and transportation.

HOUSI NG OR RENTAL ASSI STANCE -- A supportive service which
assists participants in maintaining or obtaining adequate

-31-

shelter for thenselves and their famlies while they are
recei ving enploynment training or other supportive services.

COUNSELI NG. PERSONAL, FI NANCI AL OR LEGAL -- The process of
assisting participants in realistically assessing their needs,
abilities and potential; of providing guidance in the

devel opnent of vocational goals and the neans to achi eve them
and of helping with the solution of a variety of personal
probl enms occurring during participation in the project.



